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Regular Staff Performance Appraisal System

Performance Commendation Form
	
	
	

	Employee’s Name (print)
	
	Job Title

	
	
	

	Social Security Number
	
	Department


1.
In what area(s) has the employee exceeded expectations? (Be specific)
2.
Employee’s comments:

3.
Supervisor’s comments:

	
	
	

	Employee’s Signature
	
	Date

	
	
	

	Supervisor’s Signature
	
	Date


Distribution: Original to Human Resources; copies to employee and department.
