How Do | Set Up my Direct Deposit?

1. Click “Login to MyLSCPA” to log in:
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tis a violation of college policy, state laws, and federal laws i you gain or help others Multifactor
gain unauthorized access to MyLSCPA or any LSCPA application or service. If thentication i:
unauthorized access or use is gained, you will be subject to college disciplinary action required fi in
and/or criminal prosecution, to the fullest extent of the law. MyLSCPA.

« By logging into MyLSCPA, you are respansible for strictly adhering to college policy, ENROLL INDUO
state laws and federal laws governing computer security. Penalties exist for NOW

unauthorized access, unauthorized use, or unauthorized distribution of information

from LSCPA Experience. Usage may be subject to security testing and monitoring.

Applicable privacy laws establish the expectation of privacy.

College Information Resources Policies B provide guidance for the appropriate use
of LSCPA's information resources.

‘Google Chrome, Microsoft Edge Chromium, Firefox, and Opera browsers are recommended for accessing
MyLSCPA. Please do not use Internet Explorer.

For security reasons, please log out and close your web browser when you are done accessing MyLSCPA.
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2. Click “My Services...”
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3. ... which leads to “My Profile”:
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Hello
View, edit and update your general information records.
—? Personal Information i Direct Deposit
View and update your biographical and Create, view and update your direct deposit
demographic information. I — allocation(s)

4. Click on the four squares, in top, left-hand corner, to reveal a series of drop-down
options. Click, as shown, in Blue Areas:
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5. “Student Services” page is revealed. Click “Student Payment Center...”

Student Services

Hello

Additional services may be available based on your role at the institution by clicking the cube icon in the upper left corner of the browser or by pressing the
(Alt+M) keys on your keyboard.

* Attendance Tracking

* View Grades

* Student Profile

* Registration and Planning
* Personal Information

* Academic Transcript

* (Clearinghouse Verification

If you have any questions, please email the Registrar.

* Financial Aid Applicants

If you have any questions, please email the Financial Aid Office.

* Account Summary

& Student Payment Center

* Account Detail by Term

* Tax Motification

* Account Information

* Statement and Payment History

If you have any questions, please email the Bursar.

6. Click “Refund Account Setup”:
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First-Timer?? Make sure to Update yaur Profile.
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Need a little more time?? Check out our On-line
Installment Plans.
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@ Electronic Refunds
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7. Click “Set up a new account”:
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eRefunds

eRefunds puts money in your account... FAST!

No more trips to your financial institution or waiting for a paper check to come in the mail. Direct Deposit is the secure and convenient way to get your refund.
Refund Methods

€ No Refund Method Selected.

Direct Deposit
Typically received in 1-2 business days
Funds will be transferred to the personal checking or saving account of your choice.

A Direct Deposit account for refunds has not been set up.

eRefunds History

You have no past refunds.



8. Carefully complete the requested information and click “Continue.” Your banking
information will be validated and confirmed.

Set Up Refund Account

Account |nf0rmat'|0n *Save payment method as:
(example My Checking)

* Indicates required fields

You can use any personal checking or savings account.

Do not enter other accounts, such as corporate
account numbers, credit cards, home equity, or
traveler's checks.

Do not enter debit card numbers. Instead, enter the
complete routing number and bank account number
as found on a personal check.

*Name on account:

*Account type: Select account type hd

*Routing number:
(Example)

*Bank account number:

*Confirm account number:

9. Note: Your Bank Routing Number and Bank Account Number can be found, as shown
below. If you have any questions, please call 409.984.6526, for assistance.
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