
TTRAVEL VOUCHER 
Pay to: Title:

Designated Headquarters:

   INDEX FY ACCOUNT NUMBER        AMOUNT

   INDEX FY ACCOUNT NUMBER        AMOUNT

   INDEX FY ACCOUNT NUMBER        AMOUNT

   INDEX FY ACCOUNT NUMBER        AMOUNT

   INDEX FY ACCOUNT NUMBER        AMOUNT

Dates of Travel: Description: 

DISTRIBUTION: AMOUNT

EExpense itemization for in-state travel:

Fares, Public transportation Taxi Air Fare Rental Car

Personal car mileage

Meals and / or lodging

Parking

Incidental expenses (itemize)

Expense itemization for out-of-state travel:

Fares, Public transportation Taxi Air Fare Rental Car

Personal car mileage

Meals and / or lodging

Parking

Incidental expenses   (Itemize) 

TOTAL

I certify that the expense account shown above is true, correct, and unpaid.
Claimant Date Supervisor Date

sign
here
Travel Coordinator Date

Agency sign Title Date

Approval here

John Doe
Clerk

Port Arthur, TX

5/2 - 5/4/2020
Attend Purchasing Seminar in Austin, TX

0

512.69 0.585 299.92

282.17

$15.00 x 2 30.00

City Tax - $9.36 x 2 - $18.72; Sales Tax - $2.50 x 2 = $5.00; County Tax - $3.50 x 2 = $7.00 30.72

0

0 0.585 0.00

0

642.81



5/2/20 12 00 p 43.21 104 147.21

5/3/20 24.17 104 128.17

5/4/20 8 15 p 6.79 6.79

0

0

0

0

0

0

0

0

282.17

0

0

0

0

0

0

0

0

0

0

0

5/2/20 Traveled to Austin to attend Purchasing Training 252.38 I 252.38 0

5/3/20 Round trip to and from Training 5.92 I 5.92 0

5/4/20 Traveled to Training and then back to Port Arthur 254.39 I 254.39 0

0 0

0 0

0 0

0 0

0 0

0 0

0 0

512.69 512.69 0


